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Login

You can reach the portal via the following
URL: Supplier Portal Platform
«https://milanairports.com/en/supplier-portal»
To register on the portal, click 'New
Registration'.

MilanAirports

Home > B2B > SEA suppliers portal

Naviga la sezione

SEA Suppliers Portal

Sourcing platform
Qualification systems
Supplier platform
Contractual documentation
Courtesy translation
Registration Documents

User Guidelines

A

SEA suppliers portal

Login Page

Username

Passward

» Access to the reserved area

Forgot Password

Mew Registration

» New registration

SEA considers its suppliers to be key par
are:

> Sustainable Procurement Policy, SEA's commitment to creating a sustainable supply chain;
> Supplier Code of Conduct, sharing principles for developing a sustainability journey with all suppliers;
> Open-es, a shared platform on sustainability experiences open to all suppliers.

Watch the webinar video at the following link.


https://milanairports.com/en/supplier-portal/collaborate-with-sea

Registration Process

Below are the steps for a new registration:

a)
b)
c)
d)
e)

Pagina di accesso

UserID

Password

Dimenticato Password

Privacy - Terms

reqist n &
Nuova registrazione L

Log on to seamilano (bravosolution.com)
Click 'New Registration’ (1).

Complete the 'CAPTCHA' security verification by entering the confirmation flag (this may include an image verification)(2).

Read and accept the terms and conditions of use.
Click the ‘Come In' button to proceed with registration (3).

| @ To continue, confirm you are not a robot.

I'm not a robot

\ 4

|

Accesso SSO

Richiesta SO

User Agreement Close

GENERAL TERMS AND CONDITIONS OF USE

The joint-stock company "Esercizi Aeroportuali - S.EA" (hereinafter "SEA") with registered office in Segrate (M), Milan Linate
Airport, tax code and VAT number no. 00826040156, registered in the Milan Business Register under no. 472807 makes

available to interested Economic Operat rocurement Platform "SEA Supplier Portal”, whose General Terms and
Conditions of Use are available at the lin ed below.

It is recommended to read the necessary documentation in order to proceed with the registration and subsequent activation on
the platform

REGULATIONS, GENERAL CONDITIONS AND SUPPORTING DOCUMENTATION

| have read and accepted the above provisions

O I do not accept

-



https://seamilano.bravosolution.com/esop/guest/login.do

Registration Process

After confirming the conditions of use, you will be directed to
the page for filling in the master data.

The data to be filled in are divided into three sections:

Main _organisation data: this section contains the
company’s data and the data of the master user
operating on behalf of the company on the portal,

Onboarding pages: this section is divided into :

a)

b)

a)

b)

Supplementary Registration Data: the information
required for participate in qualifications or
competitions;

Compulsory Documentation: the documents
required for portal use, and the "General Terms and
Conditions of Use" document, to be attached later,
digitally signed.

c) Registration Confirmation:a section summarising your
answers

Registration Data

Index =

» Main Organisation Data

© Registration Data |

Onboarding Pages

Registration Confirmation

Reset

~ Organisation Details

* Country

UNITED KINGDOM

* QOrganisation Name

* Organisation Legal Structure

* VAT Number VAT Number

v

Close

Save



Registration Process - Main Organisation Data

The 'Main Organisation Data' section contains the master data of the
company and the user, to be filled in.

a) Proceed to complete the 'Registration Data' form:
> Some fields are mandatory and are marked with an ™' (1).

> The system performs automatic checks on the uniqueness of
the VAT and Tax Code fields;

> All communications for access to the portal will be sent to the
user's e-mail address, indicated in the Main user e-mail
address field(2);

> The username required to access the portal is the username
indicated in the Username field (3);

b) Click the 'Save' button .

Upon saving the data, you will be directed to the next section,
'‘Onboarding page’, where you can proceed to fill in the data.

Additionally, you will receive an e-mail containing a link to access the
portal.

NB. In the event that the VAT number and tax code are
already present in the portal, the user may contact the Help
Desk service to request further information on how to
proceed (5);

Ripristina

“ Organisation Details

()
Chiudi mo

* Country * Qrganisation Mame

UNITED KINGDOM -

Company Registration Number

* Organisation Legal Structure q * VAT Number VAT Number
— -
*

* VAT Number VAT Number
I

) e

GB ‘
An Organisation with the same VAT Number already exists,
* City b | " +
B this must be unique
T E
* Postal Code * Main Organisation Phone Number
Organisation Email Address Organisation Fax Number

~ User Details

* First Name * Last Name

* Telephone * Mohile (please enter "+ ‘country code” and ‘your mobile
phone number” with no spaces]

* Primary Email Address IMPORTANT: This email address PEC
will be used for access to the site and for all
leas:

e ensure you enter the address.
correctly. Plea. e [ (semicolon) to separate muitiple
addresses.

* Username (please do not forget your username) P

* Time Zone

Add

BST/GMT - Greenwich Mean Time (Europe/Lon -

* Preferred Language

English (UK) -



Registration Process- Registration Confirmation by E-mail (1)

After completing the 'Registration Data' form, you will receive a confirmation e-mail containing a link and the initial password to access

the platform.
Once logged in for the first time, the user will be asked to change the initial password. The new password will be used for subsequent

login procedures.

Registration to SEA Supplier Portal

prep.seamilano@bravosolution.com & -
A 15/05/2024 17:38

[ - WARNING] This is an EXTERNAL email. Think before replying, open attachments or clicking links.
Dear Supplier,
Welcome to SEA Suppliers Portal!

You can access the Portal at the following URL: https://seamilano-prep.bravosolution.com

Your temporary password is:
At the next login you will be asked to replace the temporary password with a new one that meets the minimum security requirements.

It is recommended to keep with care username and password, without disclosing the login credentials to third parties.



SlZ | Registration Process- Registration Confirmation by E-mail

Below are the steps to access the platform for the first time:
a) Select the link received in the e-mail (1) ;

b)  Enter the UserlD (the Username entered in the 'User Information’ form)

c) Enter the Password (the password you received in the e-mail); Specify a new Password in order to proceed
d) Click the 'Send' button (2);
e) Enter a neW password and CIICk the ‘Smelt' button (3) ﬁ For reasons of security you are required to

change your Password.
Please enter a new Password in the fields

Login Page below, and click "Submit” to continue.

User ID
e @ rasswords must contain at least 12

characters
o prep seamilano@bravosolution com @ | © Rispondi | ) Rispondianas | > inoiwa | | G || - Password must be different from login
Eassword New password must be different from the
previous 10 passwords
---------- Passwords must contain both alphabetic and
numeric characters, including at least one of
o afinterno del Portale Fornitor| SEA! the following special characters: \I£

Registrazione Portale Fornitori SEA

Potrete effe "aecesso in eliccando il seguente indirizzo: hitps://seamilano-prep bravesolution.com

The Password must contain lower and upper

Forgot Password S%E/ O:?"‘{ D#@J;_j_—:\-{”-{-
& sua Password temporanea &: 3709040923
— case characters
ce

ssivo verra richiesto di sostituire la password temporanea con una nuova che rispetti i requisiti minimi di sicurezza.

New Regisiration

Si raccomanda di conservare con la massima cura il nome utente e la password, senza divulgare a terzi le credenziali di accesso.

New Password

Accesso SSO

$80 Request Confirm Password
Instructions for choosing a new password Links o
. The password entered must match in the 2 boxes Current Opportunities
Past Opportunities Cancel m —
. The password must contain at least 12 characters
. Passwords must contain both alphabetic and numeric characters, including at least one of the

following special characters: \!ES%&/()=?""€[[#@,,.._-><*+,

. Passwords must contain upper and lower case characters



Registration Process- Onboarding Pages

The 'onboarding pages' section contains the information
that needs to be filled out in order to be able to participate
in qualification or competitions.

The compilation of the data is divided into two sections
‘Additional Registration Data’ and ‘Required
Documentation'. :

a) Proceed to complete the 'Additional Registration
Data' form:

> The fields Group VAT No. , Industrial Group and
Withholding Tax (1) require additional compilation
details (2);

>» Some fields are mandatory and are marked with an
*' symbol.

b) Click the 'Confirm' button in the top right-hand corner
(3).

Begin Vendor Registration

Index -] Additional Registration Data

¥ Main Organisation Data

Registration Data

v Onboarding Pages

© Additional Registration Data

© Required Documentation

v Registration Confirmation

© status Summary

o NATURAL PERSON

1

QUESTION

NATURAL PERSON

~ GROUP VAT NUMBER

QUESTION

GROUP VAT NUMBER (DETAIL)

v MEMBERSHIP OF THE INDUSTRIAL GROUP

QUESTION

TYPOLOGY OF INDUSTRIAL GROUP

~ GENERAL INFORMATION

()

O[=|

QUESTION DESCRIPTION RESPONSE EDITABLE BY
ITALIAN/FOREIGN COMPANY * Is your company headquartered in Italy? v Supplier
YEAR OF COMMENCEMENT OF ACTIVITY icate the year in which the company started Supplier
s
COMPANY TYPE +  Supplier
GROUP VAT NUMBER v Supplier
INDUSTRIAL GROUP v Supplier
WEBSITE Indicate the company’s website B Supplier
DESCRIPTION RESPONSE EDITABLE BY
* Are you a natural person? « | Supplier
DESCRIPTION RESPONSE EDITABLE BY
* Enter your group VAT registration number Supplier
DESCRIPTION RESPONSE EDITABLE BY
* Indicate the type of company covered by your company within w | Supplier

the Industrial Group



Registration Process- Onboarding Pages

The Compulsory Documents section contains the documents
required for the use of the portal and the "General Terms and
Conditions of Use" document, which must be digitally signed i i | 2
and attached with a digital signature or holographic signature. e

v Main Organization Data

Registration Data v ACCESS DOCUMENTS
V' Onboarding Pages QUESTION DESCRIPTION RESPONSE ED) E BY
H H H n Additional Registration Data 1 GENERAL CONDITIONS OF USE * Pleaseattachthe  To enable the portal k
c) Download the documentation by clicking "Download ———— GoniConans Tevs o @ | € o oo sevs e
Template": Inside the downloaded file is the «General i e,
© Status Summary digitally signed at  be attached in the
the bottom. next field.

Conditions of Use» document.

c) Click «Drop Digitally Signed File or..." (1) to attach the
digitally signed or holographically signed «General
Conditions of Use» document;

d) Click the 'Confirm' button in the top right-hand corner (2).

~ ACCESS DOCUMENTS

QUESTION DESCRIPTION RESPONSE ITABL
BY

The user can continue to update the document via the icons to o -
. . 1 GENERAL CONDITIONS OF  * Please attachTo enable the Condizioni_generali_di_utilizzo_ 202 KB S u Supplier
the right of the attached file (3): v Conditions of voxstious. -

Use clauses must Al Download Template

® Replace the attached file o

available as a separately

template filled in and

. Add a Com ment attached, uploaded

duly digitally

® Deleting the attached file ooy
signed at the the next field
bottom.

The system checks the presence of the digital signature and
indicates with the icon @ if the attached file does not have a
digital signature.

10
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Registration Process - Status Summary

The Status Summary section provides a summary of your answers, with each section indicated by an icon:
© when all fields , both mandatory and optional, have been filled in;
when all mandatory fields have been filled in;
9 when the mandatory fields have not yet been filled in.

In order to actually access the Portal, it is necessary to wait for the activation e-mail.

Registration Confirmation

Index @ The Registration phase of your account is complete. The activation of your account will be communicated to you via email
You will be able to access your account with your Username and Password once your account has been activated

* Main Organisation Data

Registration Dat . .
egisiration Lata Registration Summary

v Onboarding Pages
- COMFPLETION STATUS (MANDATORY QUESTIONS FOR REGISTRATION)
Additional Registration Data

@ Mandatory documentation

Registration Data Missing Responses: Optional 4
' Registration Confirmation
Status Summary Additional Registration Data Missing Responses: Optional 1
Mandatory documentation ° All data complete



: A
Home Page- Suppliers Portal (1)

After logging in, the user is directed to the main portal screen, which displays a list of all the activities assigned and visible to the
user.

> The central part of the screen, Main Dashboard, consists of thematic sections called 'Widgets' containing quick links to the
different parts of the portal (1).

> Various icons are available in the sidebar, allowing the user to access the different areas of the application (2).

ﬁ' 15:06 Central European Time DST Welcome L
Main Dashboard o L=
o) MY EDITABLE ASSESSMENTS MY RFIS WITH PENDING RESPONSES QUICK LINKS
N
STANDARD LINKS
& | @ No Assessments to display @© NoRFistodisplay
My Auctions
Pro
S ki
M
e NEW MESSAGES (LAST 30 DAYS) MY RFQS WITH PENDING RESPONSES
Published Opportunities
| @ No Unread Messages @ NoRFQs to display CUSTOM LINKS

12



SHA Home Page- Suppliers Portal

"Qualification Requests in
Progress"
guestionnaires

shows the
requested

by Sea and represents a
Main Dashboard list of tasks to be
- completed.

"RdI pending response”
list of requests awaiting a

reply

MY EDITABLE ASSESSMENTS MY RFIS WITH PENDING RESPONSES

o No Assessments to display o No RFls to display

NEW MESSAGES (LAST 30 DAYS) MY RFQS WITH PENDING RESPONSES

o No Unread Messages o No RFQs to display

. "Pending RoO"
"New Messages " list of

List of offer request list

unread messages received awaiting a reply

within the last 30 days

13

QUICK LINKS

STANDARD LINKS
My Auctions
Projects
My RFls
My RFQs
QOrganisation Profile
My Categories

Published Opportunities

CUSTOM LINKS

"Quick Access" , offers a
set of quick links, allowing
users to access specific
pages of the platform with

just one click.
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Home Page- Suppliers Portal

Clicking the icon on the main screen updates the homepage, while clicking on any other page
redirects you back to the homepage.

Allows access to the editing section of the main screen.

It allows access to the area of Tender Notices, RoO, Rol and Auctions.

It allows access to the company profile, evaluation and category area.

Allows access to the user management and setting area.




The method for responding to RFIs and
RFQs by an RTI has been adapted to

the tool made available on the
platform.
Comparing the current method of

creating and responding to RFIS/RFQs
with the newly introduced one, the
main difference lies in how the
Economic Operator (EO) presents
themselves to respond to the RFI/RFQ.

15

previous modalities

Establishment of RTI for

'participation in tender

The OE creates its own anagram in the
system as 'RTI' indicating the components in
the company name

The OE applies as an 'RTI' and enters as
such and participates in the ‘open to all' RTI
(first tender phase)

The RTI pre-qualified and admitted to the
next phase is invited to the RFO as RTI
(second phase of the tender)

The RTI responds to the RFQ

The RTI is evaluated and eventually
awarded the tender

New mode

RTI definition directly 'in
the tender’

The OE applies individually by entering as

such and participating in the ‘open to all' Rol
(first phase of the tender)

The EO, before submitting its reply, declares
its willingness to participate as an RTI as
principal and invites the principals

The OE, having received confirmation from
the principals, submits a bid to the RFQ
‘open to all' (first tender phase)

The EO pre-qualified and admitted to the
next stage is invited to the RFQ as the
principal of the RTI (second stage of the
tender)

The OE responds to the RFQ as agent of
the RTI

The EO as lead contractor RTI is evaluated
and eventually awarded the tender

-
-
-

Management and setting up of RTI: comparison between new and

It is no longer necessary to
create a new RTI profile to
participate in RFIs/RFQs.

The EO participates
“individually," declaring their
intention to respond as a group
of companies in an RTI when
responding to the RFI/RFQ, and
specifying and inviting their
principals, as the lead company.



SH

Access to the RFI's open to all

16

&
20
b

RFI: rfi_22 - Rfl on Subscription

=

Managing and Forming an RTI in Response to an RFIl “RFls open

to all suppliers”

Sourcing

Projects

RFls

RFQs

Auctions

~

<

<

<

Response Status

Response Status
No Response Prepared

Qverview

Code
M_22

Description
Test RFI
No

Allow Bidding Group Response
Yes

Categories

& ADIAGO1

Date & Time Information

Options for viewing Responses
Sealed (parallel opening)

Closing - Date
24/05/202412:00

Awarding Strategy

Supplier Response Ranking
No Ranking

»

RFIs

My RFls

RFls Open to All Suppliers

Decide Later Printable View

Title
Rfl on Subscription

Supplier Access
RFI1 Open to All Suppliers

Buyer Organisation
SEA MILAND SPA

Publication - Date
22/05/202410:31:59

Number of Hours before Closing Time 1o block Expressions of Interest
0

Welcome F 3

Express Interest

"Expression of Interest (Eol)"

NB: The EO declares their intention to respond but
has not yet indicated whether they will respond as an
individual company or as part of an RTI.

¢ RFQ: rfq_363 -

Running
RFQ Details Messages (Unread 0)
Settings  Buyer Attachments (0) My Response  Associated Users

>

o Your Response is not yet Submitted. To make it visible to the Buyer you must click 'Submit Response’

v My Response Summary

ENVELOPE INFO PARAMETERS
1 Qualification Response All questions answered
No additional attachments
2 Commercial Response Mandatory fields missing (1)

Response Management Area - You are replying as: Temporary groupings of competitors, established or in the process of being

established; associated professionals

Online Questionnaire In Excel

Total Price (excluding optional sections)

‘Submit Response

¢

0 Your Response is configured to be on behalf of a Bidding Group, there are currently no active Bidding Group Members, access Response Management Area

o configure the Bidding Group.

Currency: EUR




Managing and Forming an RTI in Response to an RFI “RFls open
to all suppliers”

& RFI:rfi_22 - Rfl on Subscription

RFI Details Messages (Unread C

v My Response Summary

ENVELOPE

Response Management Are:

™ 1. QUALIFICATION RESPONSE (C

1.1 ADDITIONAL ATTACHME....

17

Response Management Area - You are replying as:

o Replying as a Bidding Group requires configuration in the Manage
Bidding Group area

Select Response Type

My Organisation Only (No consortium)

Single company with another entity

Temporary groupings of competitors, established or in
the process of being established; associated
professionals

Consortia between production and labor cooperative
companies; consortia between artisan businesses

Stable consortia, also established in the form of
consortium companies

Ordinary consortia of competitors

Aggregations between companies adhering to the
network contract

GEIE

Cancel Save

NB. The default choice for EO
participation is as an individual
company (sole proprietors,
including artisans, and companies,
including cooperatives; individual
professionals, professional
partnerships, and engineering
companies).

Participation in an RTI requires
the explicit selection of a
different option/type.

Selection of the group type 'RTI'" (Temporary groupings of
competitors, established or to be established...) in order to be able
to proceed wi'ga the invitation of the principals

4



& RFl:rfi_22-

RFI Details
Seftings  Buyer Afta
-

18

Response Management Area - You are replying as: Temporary groupings of competitors, established or |*e ¢

Managing and Forming an RTI in Response to an RFIl “RFls open

to all suppliers”

Rfl on Subscription Running
Messages (Unread 0)

chments (1) My Response  Associated Users

ENVELOPE INFO PARAMETERS

All questions answered

Qualification Response
No additicnal attachments

process of being established; associated professionals

Submit Response

€) vour Response is configured to be on behalf of a Bidding Group, there are currently no active Bidding Group Members, access Response
Management Area to configure the Bidding Group.

RFI : rfi_22 - Rfl on Subscription Running

& v Bidding Group Member

Registration Status
Registered

Offer Group Management

Before the EO can respond as the
lead company of an RTI, they must
invite the principals to participate, with
an invitation from the RFI.

Bidding Group Structure

Response Management Area - You are replying as: Group Leader Quota (unallocated)

Temporary groupings of competitors, established or in the process of 100%
being established; associated professionals

Overall Notes (visible to Buyer)

5

Bidding Group Members

Invitation to the Principal

Cancel Save

Add Group Member

The EO addresses the invitation to a

‘ recipient

* QOrganisation Name

(Company Name,
address). NB: Only principals with a

email

user account and registered on the

[* Email

] Invitation Message

be able to confirm the

the lead

portal  will

invitation. The company name of the
principal is entered by

company.




an

to all suppliers”

&« RFI:rfi_22 - Rfl on Subscription Running

RFI Details Messages (Unread 0)
Settings  Buyer Attachments (1] My Response | Associated Users
%
ENVELOPE INFO PARAMETERS
1. Qualification Response All questions answered

Mo additional attachments

Response Management Area - You are replying as: Temporary groupings of competitors, established or in the ¢
process of being established; associated professionals

ﬁ Your Response is configured to be on behalf of a Bidding Group, there are currently no active Bidding Group Members, access Response
Management Area to configure the Bidding Group.

Bidding Group Members

ORGANISATIO CONTACT INFO INVITATION INVITATION LEGAL QuUOTA NOTES ACTIONS
N NAME STATUS DATE REPRESENTATI (PERCENTAGE

Before submitting an offer and defining the RTI roles/participation percentages, the lead company must wait for

responses from the principals.

1 Ashtead Group adela.demarku+ Pending 22/05/2024 <")
I Ashtead@docfl 11:46
P ow.it

19

A Managing and Forming an RTI in Response to an RFIl “RFls open

Mandatory response:
The EO accessing their own

response, cannot yet
submit an answer,as they are waiting
the feedback from the principals

Mandatory Monitoring
Dashboard

The EO, by accessing their
response, can monitor the
feedback from the principals.




Managing and Forming an RTI in Response to an RFI “RFls open

to all suppliers”

Invitation to participate in a Group of Offers of Hero Italia S.p.A for RDI - Request for information - rfi 22 on seamilano

° prep.seamilano@bravosolution.com
A

This is an EXTERNAL email. Think before replying, open attachments or clicking links.
Dear User,
You have been invited to participate in a Group of Offers by Hero Italia S.p.A for the following RDIs - Request for information on seamilano
Code: rfi_22
Titolo: Rfl on Subscription

Closing Date: 24 May, 2024 - 12:00 (Central European Time DST)

The Bidding Group Manager added the following message to the invitation:

Invitation from the mandatary

If you are already a registered user on the Platform, click on the following link, enter your Username and Password to manage your invitation https://seamilano-prep.bravosolu-

tion.com/esop/guest/login.do?qvu=49056896018FOFB216FF

If you are not a registered user, please use the following link to create a new registration https://seamilano-prep.bravosolution.com
Once you have your login details, go back to this email alert and use the link above "Invitation Quick View" to manage your Offer Group invitation

20

The principal recipient receives
an email invitation to participate
in the RFI from the lead
company.

By clicking on the link in the
invitation, they can access the
platform to express their consent
(or to register beforehand, if they
do not yet have a user account
and login credentials).



Managing and Forming an RTI in Response to an RFI “RFls open

to all suppliers”

If you are already a registered user on the Platform, click on the following link, enter your Username and Password to manage your invitation

https://seamilano-prep.bravosclution.com/esop/guest/login.do?qvu=49056896018F9FB2 16FF

Pagina di accesso RFls

User ID
All Invitations hd
Password

Showing Result 1-1 of 1

INVITATION SENT BY

Jimenticato Password
T |

RFQ: rfi_22 - Rfl on Subscription Running
-l

v Bidding Group Invitation

Invitation Sent By

Invitation Date
22/05/2024 10:46:39

RFI Code
fi_22

Closing Date
24/05/2024 11:00:00

o A comment is mandatory when the invitation is Declined

Comment

21

My RFls RFIs Open to All Suppliers

Show: 50 -

INVITATION DATE

22/05/2024 10:46:39

RFI Bidding Group Invitations

Sent From User

Invitation Message

RFI Title
Rfl on Subscription

RFI STATUS

Running

Cancel

Acceptance of invitation by the

Principal
_ The principal, by clicking on the

invitation link and accessing the portal,
finds the confirmation page.

RFI CLOSING DATE RESPONSE STATUS
24/05/2024 11:00:00 Response To Be Submitted
To Buyer

* Dby clicking on Accept, the principal
confirms its participation in the RTI

Decline

* Dby clicking on Reject and

providing a mandatory comment,
the participation in the RTI is not
pursued.

Invitations to participate in the
Offer Group are visible in a
dedicated list “RFI Bidding Group
Invitations”.



Managing and Forming an RTI in Response to an RFI “RFlIs open

to all suppliers”

RFQ: rfi_22 - Rfl on Subscription

=

22

v Bidding Group Invitation

Invitation Sent By

Invitation Date
22/05/2024 10:46:39

RFI Code
rfi_22

Closing Date
24/05/2024 11:00:00

v Membership Details

Percentage Share of Participation

Notes

Running

Sent From User

Invitation Message

RFI Title
Rfl on Subscription

Legal Representative

Cancel

{3

Possible Withdrawal of Participation
The principal may in any case withdraw
from participation and decline the
invitation as long as no answer has
been submitted by the lead company.

The 'Withdraw' button cancels the
participation and communicates the
refusal of the invitation to the lead
company.

After the lead company submits a
response, participation can be
revoked, but only until the expiry of
the RFL.




Managing and Forming an RTI in Response to an RFI “RFls open

to all suppliers”

| o Your Response is not yet Submitted. To make it visible to the Buyer you must click "Submit Response’

v My Response Summary

ENVELOPE INFO PARAMETERS

1. Qualification Response All questions answered
No additional attachments

Response Management Area - You are replying as: Temporary groupings of competitors, established or in the process of

. ‘ . ‘ s
being established; associated professionals
Q Verify the Quota entered for each Bidding Group Member. The assigned Quota must be between 0 and 100, access the Response Management Area to
complete the Bidding Group configuration.
Fiscal Code VAT Number (Please enter N/A if not applicable)
Address * Quota (percentage share of participation)
15 ("}
Legal Representative Notes
Bidding Group Members Add Group Mer
ORGANISATIO CONTACT INVITATION INVITATION LEGAL QUOTA NOTES
N NAME INFO STATUS DATE REPRESENTAT  (PERCENTAGE
IVE SHARE OF
PARTICIPATIO
N)
1 Ashtead Group  i= Group Ashtead  Accepted 22/05/2024
ple 11:46

23

The lead company accesses each member of the
RTI group by clicking on the corresponding line
and defines the Quota % for the principals who
have confirmed the invitation.

NB. The % of the parent company is
updated accordingly

The lead company may in turn
"Recall" the invitation to a principal,
governing the definition of RTI, at any
time, as long as it has not already
submitted a reply.

Using the arrow, you can 'Recall the
invitation of group users’, cancelling
the participation of the principals.



< RFI:rfi_22 - Rfl on Subscription Running

to all suppliers”

RFI Details Messages (Unread 0)

Settings  Buyer Attachmenis (1) My Response  Associated Users

-

| o Your Response is not yet Submitted. To make it visible to the Buyer you must click 'Submit Response’

> My Response Summary

Response Management Area - You are replying as: Temporary groupings of competitors, established or in the process of being
established; associated professionals

[l o You configured 1 Bidding Group Members. Your Quota is 55.0

™ 1. QUALIFICATION RESPONSE (QUESTIONS: 0)

1.1 ADDITIONAL ATTACHMENTS AREA
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Managing and Forming an RTI in Response to an RFIl “RFls open

Once the percentage of RTI members
(and consequently the percentage as
the lead company) is defined, the lead
company can submit their response.

By clicking on the section of the RFI,
they can then send a reply using the
‘Submit Response' button



Managing and Forming an RTI in Response to an RFQ “RQls open to
all suppliers”

Access to the RFQs 'open to all _ _
Expression of Intention to Respond (Express Interest)

NB: The EO declares their intention to respond but has not yet
indicated whether they will respond as RTI.

\1’ Sourel ng RFQs RFQ: rfq_292 - Test CIG December 7 Running Decide Later Printable View
. v R Stat

Projects » My RFQs -l esponse Status
‘0 Response Status

RFls 4 [RFOS Open to All Suppliers] rafipines g

| RFQs » v Overview

L Code Title

Auctions » q_292 CIG test 7 December

Description Supplier Access

RFQ Open to All Suppliers

Published Opportunities b

Event Currenc: y Test RFQ

EUR No

Buyer Organisation Require Digital Signature of Supplier Responses
SEA MILANO SPA Yes

Allow Bidding Group Response
Yes

Categories

& A01AA01 - Ambulift

25



Managing and Forming an RTI in Response to an RFQ “RQls open to
all suppliers”

Intention to respond to the "open to all" tender and type selection

Response Group

¢« RFQ: rfq_292 - Test CIG 7 dicembre Running

RFQ Details Messages (Unread 0)

Buyer Attachments (0) My Response Assocl

-l

Response Management Area - You are replying as: My Q

Currency: EUR

26

Decline To Respond Intend To Respond

NB: The default option for EO participation is as an

Response Management Area - You are replying as: X individual company (sole proprietors, including artisans,
and companies, including cooperatives; individual
ﬂ Rgplying as a Bidding Group requires configuration in the Manage profeSS|onaIS, prOfeSSIOnaI partnershlps, and engmeermg
Bidding Group area firms). Participation in an RTI requires the explicit

selection of a different option/type

Select Response Type

My Organisation Only (No consortium)

Single company with another entity

§

Temporary groupi_ngs of competitors, es._Iainshed orin SeIeCtion Of the gl’OUp type IRTI' (Temporary groupings
the process of being established; associated of competitors,...) in order to be able to proceed with the

professionals ) . . . .
invitation of the principals

Consortia between production and labor cooperative
companies; consortia between artisan businesses

Stable consortia, also established in the form of
consortium companies

Ordinary consortia of competitors

Aggregations between companies adhering to the
network contract

GEIE

Cancel Save




Managing and Forming an RTI in Response to an RFQ “RQls open to

all suppliers”

RFQ Details Messages (Unread 0)

Settings  Buyer Attachments (0) My Response  Associated Users

|
Response Management Area - You are replying as: Raggruppamenti temporanei di concorrenti, costituiti o costituendi; professionisti P
associati )
6 Your Response is configured to be on behalf of a Bidding Group, there are currently no active Bidding Group Members, access Response Management Area to configure
the Bidding Group.
Muarranaa CHID
RFQI qu_363 - Running

- < Bidding Group Structure

Response Management Area - You are replying as: Group Leader Quota (unallocated)
Temporary groupings of competitors, established or in the process of being established; 100%
associated professionals

Overall Notes (visible to Buyer)

Bidding Group Members

v Bidding Group Member

Offer Group Management

Before the EO can respond as the
lead company of an RTI, they must
invite the principals to participate, with
an invitation from the RFQ.

Add Group Member

Invitation to the Principal

- The EO addresses the invitation to a recipient
J (Company Name, email address). NB: Only

principals with a user account and registered on

Registration Status * Qrganisation Name
Registered
#* Email Invitation Message

27

the portal will be able to confirm the invitation. The
company name of the principal is entered by the
lead company.

Characters available 2000



an

all suppliers”

« RFQ: rfq_363 -

RFQ Details Messages (Unread 0)

Running

Settings Buyer Attachments (0)

My Response

=

Online Questionnaire In Excel

Associated Users

o Your Response is not yet Submitted. To make it visible to the Buyer you must click ‘Submit Response’

v My Response Summary

Submit Response

A Managing and Forming an RTI in Response to an RFQ “RQlIs open to

Mandatory response The EO

accessing their own response,
cannot yet submit it, as they
are waiting for feedback from
the principals (members of the
offer group).

Monitoring dashboard of the

mandatary

The EO accessing their

ENVELOPE INFO PARAMETERS
1 Qualification Response All questions answered
No additional attachments
2. Commercial Response Mandatory fields missing (1) Total Price (excluding optional sections) 0
Response Management Area - You are replying as: Temporary groupings of competitors, established or in the process of being established; associated P
professionals -
o Your Response is configured to be on behalf of a Bidding Group, there are currently no active Bidding Group Members, access Response Management Area to configure the Bidding Group.
ORGANISATION CONTACT INFO INVITATION INVITATION LEGAL QUOTA NOTES ACTIONS
NAME STATUS DATE REPRESENTATIV (PERCENTAGE
E SHARE OF
PARTICIPATION)
1 Pending 22/05/2024 14:19

response monitors the
feedback from the principals

Before being able to submit an offer and define the RTI participation roles/percentages, the principal must await

feedback from the principals

28



p

all suppliers”

Invitation to participate in a Group of Offers of for RDO - Request for Quotation - rfq 363 on seamilano

° prep.seamilano@bravosolution.com
A

This is an EXTERNAL email. Think before replying, open attachments or clicking links.
Dear User,
You have been invited to participate in a Group of Offers by for the following RFQs - Request for Quotation on seamilano
Code: rfq_363
Title:

Closing Date: 24 May, 2024 - 12:00 (Central European Time D5T)

The Bidding Group Manager added the following message to the invitation:

If you are already a registered user on the Platform, click on the following link, enter your Username and Password to manage your invitation https://seamilano-prep.bravo-
solution.com/esop/guest/login.do?qvu=63200752018FA03E4025

If you are not a registered user, please use the following link to create a new registration https://seamilano-prep.bravosolution.com
Once you have your login details, go back to this email alert and use the link above "Invitation Quick View" to manage your Offer Group invitation

29

A Managing and Forming an RTI in Response to an RFQ “RQlIs open to

Invitation from the mandatary
The sending agent receives an
e-mail invitation to participate in
the Rol from the principal

By clicking on the link in the
invitation, you can log in to give
your consent (or to register,
previously, if you do not yet
have a user name and access
credentials)



A

p

Managing and Forming an RTI in Response to an RFQ “RQlIs open to

all suppliers”

If you are already a registered user on the Platform, click on the following link, enter your Username and Password to manage your invitation

https://seamilano-prep.bravosolution.com/esop/guest/login.do?qvu=63200752018FA03E4025

(Login Page

Password

k ! Auctions

\ RFQs
=
&  Sourcing
Projects
2. RFIs
RFQs

Published Opportunities

RFQ rfq_363 1 Running

3|

39 |

v Bidding Group Invitation
Invitation Sent By
Invitation Date

22/05/202413:19:45

RFQ Code
rfq_363

Closing Date
24/05/2024 11:00:00

My RFQs RFQs Open to All Suppliers

RFQs
My RFQs

RFQs Open to All Suppliers

RFQ Bidding Group Invitations

RFQ Bidding Group Invitations

ON STATUS

RFQ TITLE

RFQ STATUS

—

RFQ CLOSING DATE

RESPONSE STATUS

| @ A commentis mandatory when the invitation is Declined

Comment

L

Running

24/05/2024 12:00:00 Response To Be Submi

To Buyer

rtsdl

Sent From User

Invitation Message

RFQ Title

Cancel

Decline

Acceptance of the contractor's
invitation The principal, by clicking on
the invitation link and accessing the
portal, finds the confirmation page.

* by clicking on Accept, the principal
confirms its participation in the RTI

* Dby clicking on Reject and
indicating the comment, no
further participation in RTI is
possible

Invitations to participate in the Offer
Group are visible in a dedicated list
(those awaiting a response are in
"Pending" status).



< —

RFQ? rfq_363 - Running
5
v Bidding Group Invitation
Invitation Sent By Sent From User
Invitation Date Invitation Message
22/05/2024 14:55:38
RFQ Code RFQ Title
rfq_363
Closing Date
24/05/2024 12:00:00
v Membership Details
Percentage Share of Participation Legal Representative
Notes
RFQs
=]
My RFQs RFQs Open to All Suppliers RFQ Bidding Group Invitations
&  Sourcing RFQs
Projects My RFQs
‘D RFls RFQs Open to All Sueg\iers
|EFQS RFQ Bidding Group Invitations j
& ON STATUS RFQ TITLE RFQ STATUS RFQ CLOSING DATE
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Auctions

Published Opportunities

[ )

24/05/2024 12:00:00

Managing and Forming an RTI in Response to an RFQ “RQlIs open to
all suppliers

Possible Withdrawal of Participation

The principal may, at any time before the
lead company submits a response,
withdraw from participation and decline the
invitation.

The 'Withdraw' button cancels the
participation, and notifies the lead
company of the refusal.

After the lead company submits a
response, participation can be revoked, but
only until the RFQ deadline.

The details and quota % defined by the
mandatary are visible by accessing the
"Invitation from the Offer Group to an
RFQ"

RESPONSE STATUS

Respons;
To Buyer

e To Be Submitted


https://seamilano-prep.bravosolution.com/esop/toolkit/consortium/list/rfq/view.si?isOnModification=false&_ncp=1704184865188.1479478-1
https://seamilano-prep.bravosolution.com/esop/toolkit/consortium/list/rfq/view.si?isOnModification=false&_ncp=1704184865188.1479478-1

Managing and Forming an
suppliers”

| o Your Response is not yet Submitted. To make it visible to the Buyer you must click 'Submit Response’

~ My Response Summary

ENVELOPE
1 Qualification Response
2, Commercial Response

Response Management Area - You are replying as: Temporary groupings of competitors, established or in the process of being established;
associated professionals

INFO PARAMETERS

All questions answered
No additional attachments

Mandatory fields missing (1)

Total Price (excluding optional sections)

Q Verify the Quota entered for each Bidding Group Member. The assigned Quota must be between 0 and 100, access the Response Management Area to complete the Bidding

Group configuration.

Fiscal Code

Address

Legal Representative

VAT Number (Please enter N/A if not applicable)

* Quota (percentage share of participation)

Bidding Group Members

ORGANISATIO
N NAME

32

CONTACT INFO INVITATION
STATUS

Test Adela Accepted

INVITATION
DATE

22/05/2024
13:55

LEGAL
REPRESENTATI
VE

QUOTA NOTES
(PERCENTAGE

SHARE OF

PARTICIPATIO

N)

RTI in Response to an RFQ “RQls open to all

The principal accesses each member of the RTI
group by clicking on the corresponding line and
defines the Quota % for the principals who have
confirmed the invitation.

NB. The % of the parent company is
updated accordingly

The lead company can

"Recall" the invitation to a principal,
managing the composition of the RTI, at
any time, as long as it has not already
submitted a reply.

By using the arrow icon, the lead

company can "Recall invitations of

ACTIONS

Group users," canceling the
participation of the principals.



Managing and Forming an RTIl in Response to an RFQ “RQls open to all

suppliers”

<« RFQ I’fq_363 - Running ses Online Questionnaire In Excel ]

RFQ Details Messages (Unread 0)

Settings  Buyer Attachments (0) My Response  Associated Users

-

| ﬂ Your Response is not yet Submitted. To make it visible to the Buyer you must click 'Submit Response'

> My Response Summary

Response Management Area - You are replying as: Temporary groupings of competitors, established or in the process of being established;
associated professionals

| | o You configured 1 Bidding Group Members. Your Quota is 55.0

Currency: EUR

™ 1. QUALIFICATION RESPONSE (QUESTIONS: 0)

33

Once the % of the members in RTI
(and consequently the % as group
leader) has been defined, the agent
may submit its answer.

By clicking on the sections of the RFQ,
they can then submit their response
using the "Submit Response" button.



Offer Group in response to RFQ/"RFQs open to all

¢«  Bidding Group Structure rd
All types other than
f \ n H H
Response Management Area - You are replying as: Group Leader Quota (unallocated Individual entrePreneurSs
Temporary groupings of competitors, established or in the process of being established; 100% including artisans and

L associated professionals ) _ ! _ _

companies, including

r ~ . . c e

rativ individual
Response Management Area - You are replying as: Group Leader Quota (unallocated) coope ét el d _dua
Stable consortia, also established in the form of consortium companies 100% professionals, professional

\ / partnerships,

[ A engineering companies'
Response Management Area - You are replying as: Group Leader Quota (unallocated) . th dat
Ordinary consortia of competitors 100% require € mandatory

~ < configuration of an Offer

p < Group in order to respond.
Response Management Area - You are replying as: Group Leader Quota (unallocated)

GEIE 100%
. J
4 A
Response Management Area - You are replying as: Group Leader Quota (unallocated)
Single company with another entity 100%
. J
Bidding Group Members Add Group Member
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